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 TOWN OF EDGARTOWN      
   PROCUREMENT DEPARTMENT 

 

 

DISPOSITION OF SURPLUS SUPPLY FORM 
  

 

DEPARTMENT:_____________________________________     DATE:_______________ 

 

ITEM OWNER/DEPT. HEAD:_________________________________________________ 

  
DESCRIPTION OF ITEM: 

 

Quantity: 

 

Condition: 

 

Location: 

 

 

Make:_____________________________    Model:__________________________ 

 

ESTIMATED VALUE: _______________________ YEAR OF PURCHASE:____________ 
 

REASON FOR DISPOSITION: 

 

 

PICTURES AVAILABLE:     Yes     No 

 
PROCUREMENT OFFICE USE: 

 

CPO APPROVAL: _____________________________________________DATE:_________ 
    

 

METHOD OF DISPOSAL: ____________________________________DATE:___________ 
 

 
ACCOUNT #:________________________DISPOSAL REFERENCE #:________________________ 

 

 OBJ#:________________________ 


